London Borough of Hammersmith & Fulham 


	




ENQUIRY FOR USE OF A PARK OR OPEN SPACE
FOR A CHILDRENS PARTY OR LARGE PICNIC
	· Please note: this is an expression of interest to hold an event in a LBHF park or open space. It is not a confirmed booking.
· The suitability of a park or open space for an event will depend on the availability, the type of event you want to hold, the activities involved, the anticipated audience number, vehicle access and the competency demonstrated to plan and deliver a safe and successful event.
· No booking entitles the hirer to exclusive use of a park or open space. 
· Please provide as much information as you can on this form. This will enable your application to be processed without delay.  

· There is a hire charge for all events in parks and open spaces and is payable when your booking is approved. You may also be required to pay a refundable damage deposit.


	A. EVENT APPLICATION COMPLETE DETAILS BELOW

	
	NAME OF ORGANISATION
	

	
	FULL NAME 
of person/s applying               
	
	POSITION 
held within organisation
	

	
	POSTAL ADDRESS
	
	EMAIL ADDRESS
	

	
	POSTCODE
	
	
	

	
	MOBILE TELEPHONE
	
	DAYTIME  / EVENING TEL.
	

	B. EVENT INFORMATION COMPLETE DETAILS BELOW           

	NUMBERS ATTENDING
	

	
	DAY OF WEEK
	DATE / MONTH
	TIME (start)
	TIME (finish)

	EVENT TIME
	
	
	
	

	EVENT ORGANISER:   √ APPLICABLE BOX

	Party planner
	
	Parent
	
	Guardian
	

	WHICH PARK OR OPEN SPACE DO YOU WISH TO USE FOR YOUR EVENT?  √ APPLICABLE BOX

	Bishops Park SW6
	
	Ravenscourt Park W6
	
	Shepherds Bush Common 
	

	Parsons Green SW6
	
	Furnivall Gardens W6
	
	Hammersmith Park W12
	

	Eel Brook Common SW6
	
	Wormholt Park W12
	
	Wormwood Scrubs W10
	

	South Park SW6
	
	Normand Park SW6
	

	Other please specify
	


	2.
	EVENT CONTENT ALL SUBJECT TO PERMISSION / LICENCE WHERE APPLICABLE 

	2.1
	  √ BOX AND COMPLETE DETAILS BELOW 

	
	Music 
	
	If yes: Amplified?
	
	Or: Non-amplified?
	

	
	Entertainer
	
	If yes: What type?
	
	

	
	Sports Activities
	
	If yes, What type?
	
	

	
	Inflatables eg bouncy   
	
	If yes, please read the information at the bottom of this form
	
	

	
	Picnic
	
	If yes, please read the information at the bottom of this form
	
	

	
	Vehicles
	
	If yes, please read the information at the bottom of this form
	
	


	 “I/We the undersigned confirm that all event details provided above are accurate.  

	SIGNED:          


	DATE:                   

   


Your completed enquiry form should be returned by email to
Events Team

Hammersmith & Fulham Council

Email: 
events@lbhf.gov.uk 

Tel: 

02087532135
*Any inflatable/Bouncy castle must be PIPA registered. A method statement, risk assessment and public liability insurance is required. Without this documentation we cannot give permission for an inflatable on Local authority managed land.

See https://www.lbhf.gov.uk/arts-and-parks/town-hall-venues-and-parks-hire
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