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Sample Safeguarding Policy

For a simple event this may be a short document but the more complex it becomes
the more detail will be required. Consideration should be given as to how this will be
circulated and understood by all those who need to know about it. This is just a
framework to assist organisers in putting the policy together.

Title of event, dates etc
Overview of Policy
Who is it for
Who will receive it
How will it be displayed/circulated
Aims and Objectives or Purpose
Protection of children and adults
Provision of a set of principles to which everyone will operate
Audience demographic
Condition of entry to the event
Legal issues
Licences etc
Roles and Responsibilities
Event Organiser
Safeguarding Lead and team (if appropriate)

Recruitment, Induction, Management and Training of all
staff/contractors/volunteers

Agencies involved
Code of conduct
Summary of Safeguarding measures (headlines only)
Pre and during the event
Footprint of event
Provision or not of alcohol
Drugs
Age appropriate content

Welfare provision for:



EVENT SAFEGUARDING CHECKLIST — SAFETY ADVISORY GROUP

Adults

Children — including procedures for lost and found children

Managing disciosures

Managing allegations against staff/contractors/volunteers
Exclusion from site/activities — procedures and recording
Information sharing, recording and reporting

Post event

Evaluation of safeguarding arrangements (What went well? What difficulties
occurred? What could be done better next time?)

Links to other documents

Useful contacts:
Contacts for emergencies/issues on site and offsite
Safeguarding Lead and other officers/team
Children and Adult Services
Health agencies, hospitals etc

Local Authority Designated Officer

September 2018 [Type here]



